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CONDITIONS OF LIMITED COMPETITIVE BIDDING 
 

1 BIDDING PROCEDURE 

1.01 General 
These Conditions of International Competitive Bidding (ICB) contain the General Conditions 
(GC), Chapter 1 to Chapter 5, and the Special Conditions (SC) for the particular Call for Bids, 
Chapter 6.  

1.02 Project Executing Agency 
The Project Executing Agency (PEA) is indicated in the SC. 

1.03 Presentation of Bids 
The Bid should be submitted electronically. The Financial Proposal must be password 
protected, and no financial information shall be contained in the further Bidding Documents 
(= Technical Proposal and documents regarding the Qualification Criteria). 

1.04 Language of the Bid 
The technical and financial proposals as well as all communication related to the present 
Bidding must be prepared in the language indicated in the SC. 

1.05 Submission of Bid 
Bids should be attached to the submission deadline 1st June 2026 indicated in the SC.  
The deadline for receipt of Bids is specified in the SC. All Bids received after that deadline will 
be rejected automatically without being evaluated.  
All Bidders shall internalise any related expenses or losses sustained throughout the 
submission, the preparation of the proposal or the bidding process. 

1.06 Validity Period of Bid 
Unless otherwise stated in the SC, the period of validity of the Bidding counted from the 
deadline for receipt of Bids is ninety (90) days. 

1.07 Request for Additional Information 
Any question, communication or requests for additional information concerning this Call for 
Bids are only permitted up to five (5) days before the deadline for the submission of the Bids. 
If any clarification of the Call for Bids proves necessary, the answers will be communicated 
simultaneously to all recipients of this Call for Bids at least three (3) days before the 
submission deadline. 

1.08 Amendments to the Bidding Dossier 
Any change made to the Bidding dossier during the Bidding period by the PEA will be 
communicated forthwith to all recipients of this Call for Bids, together with notice of any 
extension of the Bidding period which the PEA may consider necessary to enable Bidders to 
take account of such a change. The PEA will inform recipients of this Call for Bids accordingly. 

1.09 Technical Proposal 
The details concerning the technical proposal are stated in Chapter 4.01 and SC 4.01. The 
Technical Proposal must contain: 
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a) Technical Proposal (maximum fifteen (15) pages, using Times New Roman minimum 
font 11pt)  

b) Technical Qualification (evaluated based on more than one CVs of Key 
Technical Personnel) 

 

1.10 Financial Proposal 
Based on the quantities of staff and other services, the Bidder will submit a Financial Proposal. 
All rates will be in the currency indicated in the SC. The Financial Proposal must be based on 
a contract period as indicated in the SC for the purpose of a fair evaluation and comparison of 
the staff input and related costs. For contributions of the PEA refer to 3.04 and to the SC. 
The Financial Proposal must contain the following information and be structured as detailed in 
Annex D: Cost of Personnel for international staff:  

• Net daily rate per working day (all-in rate which covers daily remuneration rate, 
social charges and overhead cost, bonus, vacation, sick leave, etc.). 

• Reasonable travel costs may be reimbursed against receipt. 
• Total financial amount for the working period (= Net daily rate x number of working 

days. 
Bidders are supposed to submit more than one CV. The total financial amount should be 
calculated taking into consideration possible different daily rates of each expert proposed; in 
this case the total number of working days must be split between the different experts proposed 
and the total financial amount must be calculated based on this split x the different daily rates 
proposed, arriving at the total financial amount. 
The total financial amount is the basis for the evaluation of the Financial Proposal (refer to 
point 4 below). 
The Financial Proposal must include the net daily rate of the proposed experts, excluding the 
VAT rate.  
PEA shall not be responsible for any taxes, duties, levies, withholding taxes, or similar 
statutory charges payable by the Bidder in connection with this assignment. The Bidder shall 
be solely responsible for complying with all applicable tax obligations under the laws of its 
country of registration, residence, or operation. 
All other taxes, duties, levies and other charges required by law at the date of preparation of 
the Bid or during implementation are included in the Bidder’s fee as contained in the financial 
proposal and will not be reimbursed. 
Unless otherwise stated in the SC, no other cost items except those stated above will be 
accepted in the Financial Proposal and considered for payment. If the Bidder regards an 
important cost component not covered by the above instructions, it may ask permission to 
include such item. Such a request must reach the PEA not later than five (5) days before the 
submission date. The result will be communicated to all recipients of this Call for Bids. 
 
2 PAYMENT CONDITIONS 

2.01 Currency 
All payments will be made in the currency indicated in the SC.  

2.02 Taxes and Duties 
The Bidder must prepare its offer under the assumption that it and its staff have not be 
exempted from taxes, duties, levies and other charges as stipulated in the Standard Consulting 
contract. 
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Reasonable travel costs may be reimbursed against receipt, provided such costs are explicitly 
included in the Financial Proposal and approved in advance by the PEA. 

2.03 Price Adaptation 
Unless otherwise indicated in the SC, all unit and fee rates presented in the Financial Proposal 
must be considered fixed for the period of the contract.  

2.04 Terms of Payment 
The Bidder must assume for the preparation of its Financial Proposal that payments will be 
made as first instalments upon submission of an approved inception report, research 
methodology and field, Second Installment upon submission of the Full Curriculum Draft Final 
Installment upon submission of the Final Curriculum Package and written acceptance by the 
PEA, and submission of the invoice as per stipulated on the TOR 
If the Bidder requests changes in the disbursement schedule, it has to address this request as 
a question in the bidding period (see Chapter 1.07). All invoices for including the corresponding 
final report have to be approved by the PEA. 

3 ORGANISATION OF SERVICES 

3.01 Project Duration 
The duration of the project from commencement of services until presentation of the draft final 
report is indicated in the SC. Approval periods for review and comments by PEA are indicated 
in the SC. These are included in the project completion period. 

3.02 Services Required 
The services must in all respect satisfy the requirements laid down in the Terms of Reference 
(TOR, cf. Annex A), which will be part of the Consulting Contract. The preparation of the 
Bidder’s proposal includes a critical verification of these services and, if necessary, their 
completion or modification according to the Bidder’s own assessment of the situation and its 
professional experience to achieve the project objectives. In this context, the local standards 
and laws will be respected.  

3.03 Performance of Services 
The Consultant has to co-ordinate all its activities with the project co-ordinator designated by 
the PEA. Unless stipulated otherwise in the SC the Consultant will render his services in the 
project country. The Consultant will cooperate with the staff of the PEA as much as possible 
in its daily work to ensure a maximum of know-how transfer.  

3.04 Contributions of PEA 
The Bidder will take into account in its financial proposal that the PEA will 
• provide the Bidder with all the necessary information, documents, etc. that are either 

available to the PEA or will use its best endeavours to obtain for the completion of the 
services, free of charge, for the duration of the project; 

• provide other contributions as stipulated in the SC. 

4 BID EVALUATION 

4.01 Technical Proposal 
The quality of each technical proposal will be evaluated on a scale of 0 to 100 points, according 
to the criteria provided in the SC, which will be examined in accordance with the requirements 
as indicated in the TOR. 
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4.02 Financial Proposal  
For each Technical Proposal that achieved a score of above 70%, the respective Bidder will 
be contacted to provide the password for the Financial Proposal. Bidders who did not reach a 
score of above 70% will be excluded. 
After correcting any arithmetical errors within the Financial Proposal, the evaluation of the price 
quotations will be made. The Financial Proposal should be stated in USD. 
 

4.03 Final Evaluation  
 
A. Technical Proposal  
 
The Technical Proposal of Bidder i determines 80% (T = 80%) of the Total Score and is 
calculated as follows: 
 
The Technical Proposal can score a maximum of 100 points: 

• Adequacy of the proposed methodology and work plan in responding to the Terms 

of Reference 30% 

• Specific experience of the main Consultants (team leader) relevant to the assign-

ment 20% 

• Key professional staff qualifications and competence for the assignment 30% 

• Organization Capacity and Past Performance of the firm in projects of similar or 

same scope 20% 

 
Formula for calculation: 
PT, i (100 points maximum) = Scoring Methodology+ scoring experience +scoring staff 
qualifications + Scoring organization capacity 

 
PT, i = attributed score for the Technical Proposal of Bidder i 

 
B. Financial Proposal  
The Financial Proposal of Bidder i determines 20% (F = 20%) of the Total Score and is 
calculated as follows: 
 
PF, i = 100 * Co/Ci, with 
  
 PF, i = attributed score for the Financial Proposal of Bidder i 
 Co = lowest evaluated total financial amount. 
 Ci = Bidder i’s total financial amount. 
 
The lowest evaluated Financial Proposal is thus given the maximum financial score of PF, i of 
100. 
 
C. Total Score 
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Proposals are ranked according to their combined technical (PT, i) and financial (PF, i) scores 
using the weights (T = 80%; F = 20%; T + F = 100%) as follows:  
 
Pi = PT, i x T + PF, i x F 
 
Therefore, the highest Total Score to be achieved is P = 100. 

4.04 Consulting Contract 
Upon completion of the assessment of the Bids, the PEA shall inform all Bidders on the result 
of the Bidding Process by email and subsequently award the Contract to the successful Bidder. 
The Technical and Financial Proposals of the successful Bidder will become part of the 
Contract to be concluded. 

5 OTHER 

5.01 Unsuccessful Bidders 
After the evaluation of the Technical Proposals, Bidders that have not met the Qualification 
Criteria or have not achieved the above 70% score will be notified in writing.  
The remaining unsuccessful Bidders will be informed about the rejection of their proposals. 

5.02 Cancellation of Bid 
The Bidding procedure may be cancelled, prior to awarding the Contract, without thereby 
incurring any liability to the Bidders, and notwithstanding the stage in the process leading to 
the conclusion of the Contract, if 
• the project has been cancelled; 
• circumstances underlying the invitation to bid have changed materially; 
• no Bidder satisfies the criteria for the award of the Contract; 
• the price quotations are unreasonable and/or exceed the financial resources earmarked 

for the contract.  
In the event of cancellation of the Bidding procedure, Bidders shall be notified thereof by the 
PEA. Bidders shall not be entitled to compensation. 

5.03 Other conditions 
Other bidding conditions or constraints, if any, are indicated in the SC. 
 

6 SPECIAL CONDITIONS OF BID (SC) 
SC 1.01 Africa Risk Capacity Limited 

SC 1.02 The PEA is Africa Risk Capacity Limited 
Mailing Address: Canon’s Court, 22 Victoria Street, Hamilton, HM 12, 
Bermuda 

SC 1.04 The language of the bid and of all communication is English  
SC 1.05 The proposal must be submitted by 1st June 2026 23:59 Hrs SA Time. 

Submissions must be done on arcltd.in-tranet.co.za Form 
SC 1.06 The bid validity is ninety (90) days. 
SC 1.07 Any question, communication or requests for additional information concerning 

this Call for Bids are only permitted through ARC Ltd  Tender Submission 
Platform on Q&A Section available after registration on Form under Q&A 
section and up to five (5) days before the deadline for the submission of the bid. 

https://arcltd.in-tranet.co.za/system/process/form.php?form_id=95&process_id=1&step_id=1&company_id=0&contact_id=0&1
https://arcltd.in-tranet.co.za/system/process/form.php?form_id=95&process_id=1&step_id=1&company_id=0&contact_id=0&1
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If any clarification of the Call for Bids proves necessary, the answers will be 
communicated simultaneously to all Bidders at least three (3) days before the 
submission deadline. 

SC 1.09 Please note that only electronic submissions through ARC Ltd Tender 
submission Platform Form will be accepted. 
 
Submission Requirements: 

• The Technical Proposal must be submitted as a single, unalterable 
but searchable PDF document. 

• The Financial Proposal must be submitted as a single, unalterable 
but searchable PDF document, password-protected. 

o Important: The password for the Financial Proposal must not 
be submitted with the proposal. It will be explicitly requested 
only after the technical evaluation has been completed. 

o Failure to comply with this instruction may result in 
disqualification. 

 
SC 1.10 The Financial Proposal must include the net daily rate of the proposed experts, 

excluding the VAT rate. 
PEA shall not be responsible for any taxes, duties, levies, withholding taxes, 
or similar statutory charges payable by the Bidder in connection with this 
assignment. The Bidder shall be solely responsible for complying with all 
applicable tax obligations under the laws of its country of registration, 
residence, or operation. 
All other taxes, duties, levies and other charges required by law at the date of 
preparation of the Bid or during implementation are included in the Bidder’s 
fee as contained in the financial proposal and will not be reimbursed. 

SC 2.01 The currency of the proposal must be US Dollars (USD) 
SC 2.03 There will be no price adaptation; the fee as proposed remains fixed for the 

entire period of the contract. 
SC 2.03 No Bidder Guarantee is required.  

No Performance Guarantee is required. 
SC 3.01 The project duration (project completion period) from the date of 

commencement of services is 45 Days over three (3) months. 
SC 3.02 The approval period for documents and reports is Two (2) week. 
SC 3.03 The consultancy services will be rendered in the office of the Bidder.  
SC 4.01 The technical evaluation will be made using the following award criteria and 

maximum points: 
 
The Bidder’s team must demonstrate the following Qualification Criteria:  
(automatic exclusion if not fulfilled) 
 
A team is proposed (not an individual consultant), that includes below 
qualification for the Team Lead. 

• Advanced degree in insurance, actuarial science, risk management, or 

related field 

https://arcltd.in-tranet.co.za/system/process/form.php?form_id=95&process_id=1&step_id=1&company_id=0&contact_id=0&1
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• Proven expertise in parametric insurance with a focus on climate and 

disaster risk insurance, preferably in African contexts 

• At least 7 years of Experience in designing training materials or curric-

ula, particularly for higher education or professional development 

• Strong communication and facilitation skills; bilingual (English/French) 

is an asset 

• Knowledge of African regulatory, climate risk, and insurance ecosys-

tems is highly desirable 

The proposed team members to be deployed for the assignment, Qualifications 

and experience of team members in carrying out the similar experience. 

• Team members experience with similar studies as outlined in the 

scope of work. 

Highlight firm’s capacity and provide at least Three reference letters of similar 

assignments conducted in the last five years of similar scope. (Provide the client 

name; Address of Client; Email address and work phone of client contact 

person; summary of assignment; value of assignment; period of the 

assignments) (Short but comprehensive descriptions of max. two (2) pages 

each, in format in Annex H) 

English C11 in Speaking, Writing, Reading, proven by nationality, education 
time according to CV and / or certificate  
Declaration of undertaking: A duly signed declaration signed by the Bidder and 
potential Sub-Contractors must be submitted (Annex C)  
 
The winning Bidder will be selected according to the following Award Criteria: 

Technical Proposal 
 
The technical proposal must contain: 
 

• Technical Proposal (maximum fifteen (15) pages, using minimum font 
11pt), structured in the following way: 

 

# Criteria Maximum 
Points 

Scoring System 
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1 Proposed methodology for 

the study demonstrating 

an understanding of the 

assignment expectation 

and work plan in 

responding to the Terms 

of Reference 

 

30% o Proposed methodology 
10 % 

o Understanding of 
assignment expectation 
10% 

o Work Plan 10% 
 

 Team Lead 
Qualifications: 
- Educational 

Qualification 
- Technical 

qualification  
- Experience in years  

and Communication 
Skills 

- Knowledge of Africa 
context  

-  

20% o Educational Qualification 
5% 

o Technical expertise 5% 
o Experience In years 5% 
o Knowledge of African context 

5% 

 Proposed team 
members 
- Qualifications and 

experience 
- Team members 

experience with 
similar studies as 
per scope of work 

- Knowledge of Africa 
context  

 

30% o Qualification and 
experience 10% 

o Experience with similar 
Studies 10% 

o Knowledge of Africa 
climate context 10% 

 Organization Capacity 
and Past Performance of 
the Firm 
- similar assignments 

conducted in the last 
five years of similar 
scope 

20% o Maximum of 4 similar work 
each graded at 5% 

 
The minimum possible points to be reached for the Technical Proposal are 
seventy (70%).  
 

• Qualifications of proposed staff 
One expert may cover more than one area of expertise, and likewise, a 
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single area of expertise may be covered by more than one expert. This 
should be clearly indicated in the proposal. 
(evaluated based on CVs using minimum font 11pt, see Annex B) 

Criteria Maximum 
Points 

Minimum Requirements 
(Exclusion in case of non-

fulfilment) 

Key Staff   

Instructional Designers / 
Curriculum Specialists 

20%  Bachelor’s degree in 
insurance, actuarial 
science, risk 
management or related 
field. (Masters is 
preferred) 

 
 At least 7 years of 

professional experience 
in the designing training 
materials or curricula, 
particularly for higher 
education or professional 
development. 

 
 Proven experience 

working in the parametric 
insurance with a focus on 
climate and disaster risk 
insurance, preferably in 
African contexts. 

 
 Ability to translate 

complex concepts into 
learner-friendly content. 

 
 Previous curriculum or 

training content 
development is an added 
advantage. 
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Education or Pedagogy Ex-
perts 

10%  Bachelor’s degree in 
Education (Master’s 
preferred). 
 

 5 years experience in 
teaching, teacher training, 
or education research. 

 
 Proven experience 

integrating learner-
centred methodology. 
 

 Experience with inclusive, 
accessible, or gender-
responsive education 
preferred. 

 
Assessment Experts 5%  Bachelor’s degree in 

education, Measurement 
& Evaluation, or a related 
field. 
 

 3+ years developing 
assessments, rubrics, or 
evaluation tools. 
 

 Demonstrated 
understanding of 
competency-based 
assessment frameworks. 
 

 Experience aligning 
assessments with course 
outcomes. 

 
Quality Assurance / Moni-
toring & Evaluation 

5%  Bachelor’s degree in 
M&E, Statistics, 
Education, Project 
Management, or related 
field. 
 

 3–5 years in M&E or 
quality assurance in 
education or training 
programs. 

 
 Knowledge of curriculum 

standards, accreditation, 
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and evaluation 
processes. 

 
 Experience developing 

feedback tools and 
conducting curriculum 
reviews. 

 

Industry Practitioners (for 
technical or vocational cur-
ricula) 

5%  Diploma or Bachelor’s 
degree in the technical 
field. 
 

 3–5 years hands-on 
experience in industry. 

 
 Knowledge of current 

tools, methods, 
standards, and emerging 
trends. 

 
 Ability to provide real-

world case studies and 
examples. 

 
Policy & Compliance Ex-
perts 

5%  Bachelor’s degree in 
public policy, Education 
Policy, Law, or related 
field. 
 

 3 years experience 
working with regulatory or 
accreditation bodies. 

 
 Familiarity with national 

qualification frameworks 
and compliance 
processes. 

 
 Ability to interpret and 

apply educational 
standards. 
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Financial Proposal: 
 

Financial Record Provided Maximum score 
Provide audited accounts for  year 3 (2024) 1 

Provide audited accounts for year 2 (2023) 1 

Provide audited accounts for year 1 (2022) 1 

Provide bank statements ( 6 months to date ) 1 

Provide letter of credit (bank/supplier) 1 

TOTAL SCORE 5 

 

Financial capability Maximum score for financial capacity  
 

Equal 
or over 

75% 
and 
above 

50% 
and 
above 

25% 
and 
above 

Less 
than 
25% 

 

Value of turn over three times the 
value of tendered work in last two 
years 

5 3.5 2.5 1 0.5  

Value of assets to tendered works 5 3.5 2.5 1 0.5  

Value of credit line available to 
tendered works value 

5 3.5 2.5 1 0.5  

TOTAL SCORE 15  

 

Total Score points:  

Technical Proposal:                                                                   80  

Financial Proposal:                                                                     20 
 

Technical Proposal + Financial Proposal                               100 
 

The Financial Proposal must be structured as detailed in Annex F.  
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It has to state the daily fee rate per team member and the total financial 
amount. 

The Consultant’s Proposal shall include the minimum Key Experts’ 
time-input. (Annexes D and E) 
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ANNEX A – TERMS OF REFERENCE (ToR) 
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ANNEX B – PRESENTATION OF CURRICULA VITAE 
 

The comprehensive Curricula Vitae of the definitely assigned personnel has to be presented 
in the form as shown below: 
1. Family name:………………………………………………………………………..…….. 
2. First names:………………………………………………………………………..……… 
3. Date of birth:……………………………………………………………………………….. 
4. Nationality:……………………………………………………………………………….… 
5. Education:………………………………………………………………………………….. 
 

Institution  

Date: from (month/year) to (month/year)  

Degree(s) or Diploma(s) obtained  

 
6. Language skills, mark 1 (worst) to 5 (best) for competence: 

Language Reading Speaking Writing 

    

    

    

 
7. Membership of professional bodies:……………………………………………………. 
8. Other skills:……………………………………………………………………………... 
9. Present position:……………………………………………………………………….. 
10. Years within the firm:………………………………………………………………….. 
11. Key qualifications (relevant to the project):…………………………………………. 
12. Specific country experience:………………………………………………………….. 
 

Country Date: from (month/year) to (month/year) 

  

  

  
 

13. Professional experience record (projects): 
Date: from - to (month/year)  

Location  

Company  

Position  

Description  

add more projects  
… 

14. Others (e.g., publications): 
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ANNEX C – DECLARATION OF UNDERTAKING 

 

Reference name of the Application/Offer/Contract: 

To: ARC Ltd 
 
1. We hereby certify that neither we nor any of our board members or legal representatives 

nor any other member of our Joint Venture including Subcontractors under the Contract 
are in any of the following situations:  
1.1. being bankrupt, wound up or ceasing our activities, having our activities administered 

by courts, having entered into receivership, reorganisation or being in any analogous 
situation;  

1.2. convicted by a final judgement or a final administrative decision or subject to financial 
sanctions by the United Nations, the European Union, France, or Germany for involve-
ment in a criminal organisation, money laundering, terrorist-related offences, child la-
bour or trafficking in human beings; this criterion of exclusion is also applicable to legal 
Persons, whose majority of shares are held or factually controlled by natural or legal 
Persons which themselves are subject to such convictions or sanctions;  

1.3. having been convicted by a final court decision or a final administrative decision by a 
court, the European Union, in France, or in Germany for Sanctionable Practice in con-
nection with a Bidding, Tender, or Award Process or the performance of a Contract or 
for an irregularity affecting the EU’s financial interests (in the event of such a convic-
tion, the Applicant or Bidder shall attach to this Declaration of Undertaking supporting 
information showing that this conviction is not relevant in the context of this Contract 
and that adequate compliance measures have been taken in reaction);  

1.4. having been subject within the past five years to a Contract termination fully settled 
against us for significant or persistent failure to comply with our contractual obligations 
during such Contract performance, unless this termination was challenged, and dis-
pute resolution is still pending or has not confirmed a full settlement against us;  

1.5. not having fulfilled the applicable fiscal obligations with regard to the payment of taxes 
at the respective tax residence and in the country of origin of the PEA (contractors 
based in Annex 1 countries (https://www.consilium.europa.eu/de/policies/eu-list-of-
non-cooperative-jurisdictions/) must submit a fully completed and legally counter-
signed declaration of tax conformity (Appendix 1 to the Declaration of Undertaking) in 
addition to the Declaration of Undertaking at the time of award of the contract / contract 
review. This shall become an integral part of the contract. Failure to submit may result 
in exclusion from the awarding procedure. For contractors based in countries not listed 
as Annex I countries, only the Declaration of Undertaking must be submitted, and not 
the declaration of tax conformity); 

1.6. being subject to an exclusion decision of the World Bank or any other multilateral de-
velopment bank and being listed on the website http://www.worldbank.org/de-barr or 
respectively on the relevant list of any other multilateral development bank (in the 
event of such exclusion, the Applicant or Bidder shall attach to this Declaration of Un-
dertaking supporting information showing that this exclusion is not relevant in the con-
text of this Contract and that adequate compliance measures have been taken in re-
action); or  

1.7. being guilty of misrepresentation in supplying the information required as a condition 
of participation in the Bid. 
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2. We hereby certify that neither we, nor any of the members of our Joint Venture or any of 
our Subcontractors under the Contract are in any of the following situations of conflict of 
interest:  
2.1. being an affiliate controlled by the ARC Ltd or a shareholder controlling ARC Ltd un-

less the stemming conflict of interest has been brought to the attention of ARC Ltd and 
resolved to its satisfaction;  

2.2. having a business or family relationship with a ARC Ltd’s staff involved in the Bidding 
Process or the supervision of the resulting Contract, unless the stemming conflict of 
interest has been brought to the attention of ARC Ltd and resolved to its satisfaction;  

2.3. being controlled by or controlling another Applicant or Bidder, or being under common 
control with another Applicant or Bidder, or receiving from or granting subsidies directly 
or indirectly to another Applicant or Bidder, having the same legal representative as 
another Applicant or Bidder, maintaining direct or indirect contacts with another Appli-
cant or Bidder which allows us to have or give access to information contained in the 
respective Applications or Offers, influencing them or influencing decisions ARC Ltd ;  

2.4. being engaged in a Consulting Services activity, which, by its nature, may be in conflict 
with the assignments that we would carry out for ARC Ltd;  

2.5. in the case of procurement of Works, Plant or Goods:  
i. having prepared or having been associated with a Person who prepared specifi-

cations, drawings, calculations and other documentation to be used in the Bidding 
Process of this Contract;  

ii. having been recruited (or being proposed to be recruited) ourselves or any of our 
affiliates, to carry out works supervision or inspection for this Contract; 

3. If we are a state-owned entity, and compete in a Bidding Process, we certify that we have 
legal and financial autonomy and that we operate under commercial laws and regulations.  

4. We undertake to bring to the attention of ARC Ltd, any change in situation with regard to 
points 1 to 3 here above.  

5. In the context of the Bidding Process and performance of the corresponding Contract:  
5.1. neither we nor any of the members of our Joint Venture nor any of our Subcontractors 

under the Contract have engaged or will engage in any Sanctionable Practice during 
the Bidding Process and in the case of being awarded a Contract will engage in any 
Sanctionable Practice during the performance of the Contract; 

5.2. neither we nor any of the members of our Joint Venture or any of our Subcontractors 
under the Contract shall acquire or supply any equipment nor operate in any sectors 
under an embargo of the United Nations, the European Union, France, or Germany; 
and 

5.3. we commit ourselves to complying with and ensuring that our Subcontractors and ma-
jor suppliers under the Contract comply with international environmental and labour 
standards, consistent with laws and regulations applicable in the country of implemen-
tation of the Contract and the fundamental conventions of the International Labour 
Organisation (ILO) and international environmental treaties. Moreover, we shall imple-
ment environmental and social risks mitigation measures when specified in the rele-
vant environmental and social management plans or other similar documents provided 
by ARC Ltd and, in any case, implement measures to prevent sexual exploitation and 
abuse and gender based violence. 

6. In the case of being awarded a Contract, we, as well as all members of our Joint Venture 
partners and Subcontractors under the Contract will, (i) upon request, provide information 
relating to the Bidding Process and the performance of the Contract and (ii) permit ARC 
Ltd contributors, or an auditor appointed by ARC Ltd, and in the case of financing by the 
European Union also to European institutions having competence under European Union 
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law, to inspect the respective accounts, records and documents, to permit on-the-spot 
checks and to ensure access to sites and the respective project.  

7. In the case of being awarded a Contract, we, as well as all our Joint Venture partners and 
Subcontractors under the Contract undertake to preserve above mentioned records and 
documents in accordance with applicable law, but in any case, for at least six years from 
the date of fulfilment or termination of the Contract. Our financial transactions and financial 
statements shall be subject to auditing procedures in accordance with applicable law. Fur-
thermore, we accept that our data (including personal data) generated in connection with 
the preparation and implementation of the Bidding Process and the performance of the 
Contract are stored and processed according to the applicable law by ARC Ltd.  

 
 
 
Name: _____________________________ In the capacity of: _______________________ 
 

Duly empowered to sign in the name and on behalf of2: _______________________________ 

 

Signature:  Dated: 
 
 

 
2 In the case of a JV, insert the name of the JV. The person who will sign the Bid on behalf of the Bidder shall attach a power 
of attorney from the Bidder. 
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ANNEX D – WORK SCHEDULE (TASKS AND ACTIVITIES BAR CHART) 
 

N° Tasks 1 (T-..) Months 2 3 
1 2 3 4 5 6 7 8 9 ..... n TOTAL 

T-1 [e.g., Task #1: Report A             
 1) data collection                                                               
 2) drafting             
 3) inception report                   
 4) incorporating comments             
 5)  .........................................             

 6) delivery of final report to 
Employer] 

            

              
              

T-2 [e.g., Task #2:...............]             
              
              

n              
              

 
1 List the tasks with the breakdown for activities, deliverables and other benchmarks such as the Employer’s approvals.  For phased assignments, 

indicate the activities, delivery of reports, and benchmarks separately for each phase. 
2 Duration of activities shall be indicated in a form of a bar chart. 
3     Include a legend, if necessary, to help read the chart. 
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ANNEX E – PERSONNEL SCHEDULE (BAR CHART) 
 

 

N° Name Position  Months 1 2 Total time-input 3 
(in person-months) 

1 2 3 4 5 6 7 8 9 ..... n Internat’l National Total 
KEY EXPERTS               

K-1 [e.g., Mr/Mrs. A] [e.g., Team Leader] 
Home               
Field                                                                

K-2                  
               

K-3                  
               

                  
               

n                  
               

             Subtotal:    
OTHER EXPERTS               

E-1   
[Home]               
[Field]                                                                

E-2                  
                                                                

n                  
                                                                

             Subtotal:    
             Total:    

 
1 Months are counted from the start of the assignment/mobilization.  
2 “Home” means work in the office in the expert’s country of residence. “Field” work means work carried out in the Employer’s country or any other country 

outside the expert’s country of residence. 
3 The assignment of international and national staff shall be treated separately. 
 
                       Full time input                               Part time input      
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ANNEX F – MODEL FOR FINANCIAL PROPOSAL – COST BREAK-DOWN 
 

Name of Consultant Unit No. of 
Days 

Daily Rate 
(USD) 

Total (USD) 

     

     

     

     

     

Sub-Total Staff Costs:  
 
If travel is anticipated, the associated travel costs must be explicitly included in the FP. 
Please submit Timesheets with the Final Invoice. The template can be found in Annex E (Draft 
contract). 
 
Remark: 
The financial proposal shall be submitted as a lump-sum amount. The Client shall not be 
responsible for any taxes, duties, or similar charges payable by the Consultant in their country 
of registration or operation. 
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ANNEX G – FS MODEL CONSULTANT CONTRACT 
 
 
[Separate Document] 
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ANNEX H – FORM FOR PROJECT EXPERIENCE DESCRIPTION 
 

 

* If the overall project value refers to overall project cost inclusive of Consulting Services please indicate the consulting fee separately. The portion carried out by the legal entity 
refers to that figure. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Project title: Monitoring, Evaluation, Accountability and Learning (MEAL) Framework, Impact Measurement Framework 
and Research Agenda  

Name of legal entity 
that conducted the 

project 
Project 
Country 

Overall 
transaction value 

(EUR) 
Proportion carried out 
by the legal entity (%)* 

Provided staff input 
(person months) 

Name of 
client 

Origin of 
funding 

Dates 
(start/ 
end) 

Name of JV 
members, if 

any 

          

Detailed description of the project (background, objectives and main activities) Services provided by the legal entity for the project 

   
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